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Guide: How to activate your Okta account

Use this guide to log into OKTA for the first time when you’re provided with a login to Trust systems.

Steps:
1. You’ll receive an email from the Trust. Click Activate Okta Account.
Welcome to Okta!

@ O Te Ara Hiko <noreply@login.kohanga.ac.nz>

To: kohanga.u@koau.kohanga.ac.nz; Cec: @ Tania Davis

(* To protect your privacy, some external images in this message were not downloaded.

Te Kohanga Reo National Trust - Welcome to Okta!

Hi Kohanga,

Te K6hanga Reo National Trust is using Okta to manage our web applications. This
means you can conveniently access all the applications you normally use, through a
single, secure home page. Watch this short video to learn more:

https://www.okta.com/intro-to-okta/

Te Ara Hiko has created an Okta user account for you.
Click the following link to activate your Okta account:

Activate Okta Account

This link expires in 90 days

Your username is kohanga.u@koau.kohanga.ac.nz
Trust's sign-in page is https:/login.kohanga.ac.nz

If you experience difficulties ing your account, you can send a help request to
Te Ara Hiko: tearahiko@kohanga.ac.nz

2. Click Set up.

815 KOHANGA REO
NATIONAL TRUST

Set up security methods

® kohanga.u@koau.kohanga.ac.nz

Security methods help protect your Okta account
by ensuring only you have access.

Set up required

Password

*rew

Choose a password for your account
Used for access

Setup

Back to sign in

V1.0 17 May 2024 1



3.

4.

Enter your new password, then re-enter it in the box below and click Next.
Note: Review the requirements for your password in the top section of the screen.

815 KOHANGA REO
NATIONAL TRUST

/RN
&
Set up password

@ kohanga.u@koau.kohanga.ac.nz

Password requirements:

At least 8 characters Review the
A lowercase letter password
A lett .

N uppercase letier requirements
A number
A symbol

No parts of your username

Does not include your first name

Does not include your last name
Password can't be the same as your last 4
passwords

Enter password

Re-enter password

Return to authenticator list

Back to sign in

Close the Okta dashboard screen as you won’t use this to access your systems.
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5. Go to the Kohanga Reo website, click Log in and enter your password.
Note: This is what you’ll do each time you want to log into the Kbhanga Reo intranet now that
you’ve logged in for the first time and se up your password.
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6. The Aku Mahi page displays. This is where you’ll find news, access to systems and more.
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Need help?

Updates 050 ot B e 06 o ol A
contact Te Ara Hiko - 0800 ARAHIKO

See NN tearhiko@kohange.ac.nz

See the Introduction to Aku Mahi video for more information about this page.



